Classification: Internal

Qatargas Operating Company Ltd Position No. N-1515

JOB DESCRIPTION

Lead Information Management
Data/Systems - EPC-1
(Quality & IM)

NFXP Onshore Project

Major Projects Group
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Classification: Internal

Qatargas Operating Company Ltd

Position No. N-1515

Job Description

Lead IM - Data & Systems EPC-1A

Part A: Job Specification

Job Purpose

Reporting and .
Relationships °

Job Context & Major
Challenge(s)

Financial Dimension o

The Lead IM Data and Systems (LDS) ensures effective implementation
of the NFE Onshore Project Information Management systems,
procedures and data verification tools.

The Lead IM Data and Systems role will steward the implementation of
the project Engineering Data Warehouse (EDW) including interface
with EPC Contractor to deliver the data visualization program.
Performs data validation and reporting to monitor the data integrity
and consistency of work done by EPC Contractor.

Verify EPC data hosting environment and coordinate the interface to
deliver multiple data link gateways and synchronization including
vendor documentation and EDMS systems.

Reports to Information Management Division Manager EPC-1.
Direct reports: None

Doha based assignment

Relocation to RLIC Site Field Operating Centre

Work alongside Head IM and provide Leadership to Information
Management Coordinators and DCC personnel at multiple sites

The operating environment is dynamic and challenging, requiring a
high degree of personal commitment and organization

Flexible time management is important when working in a small
engineering team environment in different world time zones
Collaboration with multiple stakeholders to drive system
implementation and results.

None

Generic Accountabilities — All Employees

Safety Health &
Environment °

Qatarization Program

Ensure all activities are undertaken in compliance with Company
Safety, Health and Environment and Quality policies, regulations and
standards.

Contributes to the development of Qatari employees. This
accountability is a condition of employment for expatriate employees.
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Key Job Accountabilities

As part of the Systems and Data Integration, LDS shall liaise and coordinate with the
QG Project Information Management System (PIMS) Administrator, to assist in setting
up NFE Project EDMS in conformance to NFE Onshore Project Document Management
Specification.

LDS to review the document review cycle process and recommend appropriate actions
to PIMS implementation, customization and troubleshooting.

LDS to maintain the data/document gateway, ensuring all data collection are validated
and publish via dashboard for monthly report performance.

LDS to use suitable assessment tools to validate correctness and completeness of data
collection from contractors and vendors.

Working together with Head of Information Management, to engage with EPC
Contractor and Vendors via monthly meetings to record progress, report issues and
resolve reported issues.

LDS to work closely with each contractors and major vendors to ensure that the
contractors and vendors understands the data requirements, and in ensuring that
subsequent data collection is appropriately collected, for successful transfer to project
database, both qualitative and quantitative aspects.

At appropriate stages. LDS shall execute appropriate audits, at both in-house and/or
external entities, to ensure that the data collation efforts are effectively completed.
LDS shall carry out verification and validation of the data at appropriate stages of the
project’s life cycle, ensuring the consistency and quality of the data is aligned with
progress of the project phase.

LDS shall have close interfaces with all other project groups (engineering,
procurement, construction, commissioning, and operations), in understanding each
groups’ data requirements and ensuring that they are achieved. Ensuring the
successful collation and handover of the project data handover plan.

Key Focus Area

Establish and implement a data collation tool for data submission by contractors and
vendors.

Ensure that effective and efficient interfaces are established between the various
project systems, through close interfaces with systems vendor.

Provide training to project users for the use of Project Systems, particularly in the
equipment data access from other integrated systems.

Ensure fitness-for-purpose of data through execution of data validation and
verification as appropriate

Ensure smooth contractor and vendor data submission through close interfaces and
audits.

Provide leadership for implementing ISATE (Information Security Awareness Training
and Education) awareness to Site Team.
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Part B: Person Specification — Minimum Requirements

Required Experience /
Qualifications

Knowledge and Key Skills

Technical and Business Skills

Behavioural Competencies

15 years’ experience associated with Information and Document
Management within the Oil & Gas Construction Industry

Knowledge of Engineering Design Systems preferably SPF, Bentley
and Aveva.

Preferred: Bachelor’s degree or Diploma in engineering or
Computer Science

Strong coordination skills, extensive quality experience in
responsible roles on major oil & gas engineering & construction
projects

Strong IT and coordination skills, extensive quality experience in
responsible roles on major oil & gas engineering & construction
projects

Knowledge of Electronic Document Management Systems
preferably Documentum

Experience with conducting audits & assessing process-driven
quality systems

Experience in completing and delivering Final Completion
Dossier (DFO) to Operations

A thorough knowledge of Documentation processes, codes and
standards relating to final document handovers working within a
structured Quality Management System

SHE Understanding () Quality/Quantity of Work ()
Ethics and Integrity () Planning and Organizing ()
Trust and Empowerment () Initiative/Commitment ()

Teamwork/Supporting Others () | Interpersonal Skills ()

Communication and

Information Sharing () Service Orientation ()

Innovation () Problem Solving ()

Job Knowledge () Supervising and Coaching

Others ()
Reviewed by : Head of Compensation & Policy Approved by : Human Resources Manager
Signature Signature
Date Date
Agreed by : Department Manager
Signature
Date
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